(To be submitted on the letterhead of the Company)
Date: __________
To,

Vice President

Central Depository Services(India)Ltd
Marathon Futurex, A Wing, 25th floor,
Mafatlal Mills Compound

N M Joshi Marg, Lower Parel (E)

Mumbai 400 013
Dear Sir,
Sub: Issue of Commercial Paper

We wish to issue Commercial Papers (CP) of our company in the demat mode. We have appointed                    Name of Entity                  , as the Issuing and Paying Agent (IPA) for the CP under reference and have entered into a valid IPA agreement with them.

The details of the CP are as follows:

	PRIVATE
ISIN
	

	GST No of the Company
	

	Date of Allotment
	

	Date of Maturity
	

	Face Value
	Rs.5,00,000/-

	Issue Price per CP
	

	Yield Value
	


	Allotment Details
	No. of records
	No. of Securities 

(Quantity)
	Total Issue Amount (in Rs.)
	Total Face Value (in Rs.)

	Electronic Form – CDSL
	
	
	
	

	Electronic Form – NSDL
	
	
	
	

	Total Allotted
	
	
	
	


We request you to credit the above- mentioned securities in the demat account of the investors as informed by IPA. 
For redemption of the CP issued under reference, we have authorized the IPA to make a request to CDSL to extinguish the CPs from investor’s accounts as a debit corporate action after fully redeeming the CPs.
Yours faithfully,

For (name of Issuer)

Signature of Co. Secretary/Managing Director 

Date:

Company Stamp

Note:

1. This form is to be forwarded on the letterhead of the company duly signed by the authorized signatory(ies).

2. Write N.A. wherever not applicable.

3. Ensure that the details/documents duly complete in all respects reach CDSL at least 2 working days prior to the date of execution of the corporate action. 
Annexure II

IPA Certificate – Allotment of CPs

(To be submitted on the letterhead of the IPA)

Date: ________________
To

Vice President

Central Depository Services(India)Ltd
Marathon Futurex, A Wing, 25th floor,

Mafatlal Mills Compound

N M Joshi Marg, Lower Parel (E)

Mumbai 400 013
Dear Sir,
Sub: Issue of Commercial Paper

We hereby certify that ​​​______(Company Name)________, the Issuer has appointed us as the Issuing and Paying Agent (IPA) for the CP under reference and have entered into a valid IPA agreement with us.

We confirm that:

1. The Board Resolution of the Issuer authorising the CP has been verified by us in original. 

2. The original of Usance Promissory Note has been retained at our end. 

3. The Issuer has complied with the RBI guidelines with reference to the issue of CP.
4. Funds have been received in CP Fund Account from the investors.
The details of CP to be credited in dematerialised form with NSDL are as follows:
	PRIVATE
ISIN
	

	Date of Allotment (Date of Credit)
	

	Date of Maturity
	

	Face Value per security
	Rs.5,00,000/-

	No. of Records
	

	No. of Units to be credited
	


Note : - Electronic file containing details of investors in the prescribed format is being provided separately.
Yours faithfully

For (name of IPA)

Name of the authorised signatory

Designation

Note:

1. This certificate should be provided by the IPA on its letterhead. 

2. This certificate should reach CDSL latest by 4.30 p.m. on the current day/ prior to the date of credit.

